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 LIBRARY - Circulation Procedure 

 

 
Books and other publications can be checked out from the circulation counter. Books are issued for 2 

months, bound volumes of journals for 3 days and current issues of journals and reference books overnight. 

Journals will not be issued out (on loan) to non-academic staff. In exceptional situations additional 

borrowing facilities may be allowed if such requests are approved by the competent authority. Books can be 

called back during the loan period, if there is demand from another user. Consecutive renewals of any 

particular copy of a bound journal by the same borrower over a long period of time may not be allowed. 

However, a book may be re-issued to a borrower if there is no demand for it from other members. The 

documents issued should be returned on or before the due date. Fines are incurred @ Rs.2/- per week for 

books after a grace period of one week, Re.1/- per day for bound volumes of journals, current journals and 

reference books. The library generally issues overdue notices, but failure to receive such a notice is not 

sufficient reason for non-return of overdue books or journals etc. 

 

The fine structure for the late return books and documents are as follows: 

 

1. Reference Books and Loose issues of Journals: These documents will be issued overnight/day 

time only. If the book is returned on the next day by 11.30 AM, there is no fine. After that each day 

or part thereof will be charged @ Rs.1.00. 

 

2. General Books: This document will be issued for 2 months plus one-week grace period. Thereafter 

for delay of each additional week or part thereof fine will be charged  @ Rs.2.00 

 

3. Bound Volumes of Journals: Bound volumes issued for 3 days and after that fine will be charged 

@ Rs.1.00 per day. 

 

4. Non-Book material (CD-ROM, Floppy, Microfiche and On-line): These electronic documents are 

issued on request basis to faculty members. The same can be accessed only in the Library 

Electronic Cabin. 

 
 

 
 
 

 
 
 
 
The library connects us with the insight and knowledge, painfully extracted from Nature, of the greatest minds that ever 
were, with the best teachers, drawn from the entire planet and from all our history, to instruct us without tiring, and to 
inspire us to make our own contribution to the collective knowledge of the human species. I think the health of our 
civilization, the depth of our awareness about the underpinnings of our culture and our concern for the future can all be 
tested by how well we support our libraries.  
—Cosmos  
Carl SAGAN 
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